EDUCATION DEVELOPMENT PLAN Z{gh
INSTRUCTIONS

Log into Xello: https://login.xello.world
Username: TSD student email (Included in your email from Mrs. Clippard)

Password: Student ID # (Included in your email from Mrs. Clippard)
Add your personal email to profile for continued use of Xello after high school

e Locate the ALL LESSONS section on the left side of your Xello Homepage and select

¢ You will see a checkmark in a green circle next to the task when it is complete or if you completed the
task during a previous grade level. 9

e Click the link to begin an activity. Part 1
Start Quiz
@ Save 5 career(s) you like Explore Careers
Select an activity name from the list below
to open step by step instructions Complete Skills Lab Start Skills Lab
Part 1
— Career Matchmaker Assessment
— Explore and Save 5 Careers Part 2
— Skills Lab Assessment
Add 3 experience(s) to your profile o
. 35/} Add 8 interest(s) to your profile Add Interests
Part 2
Save a minimum of 3 Experiences , _ _
Add 8 skill(s) to your profile Add Skills

Select a minimum of 8 Interests

, Complete the Contact Details and Education
' sections of your resume (minimum)

Build Resume

(1136

Resume

N
N
— Save a minimum of 8 Skills = :
N
— Save a minimum of 2 Plans (Goals & Plans)

Create 2 plan(s) for the future Create Plan

—> After you complete Part 1 & Part 2 of your EDP, type the answer to the question in the text box. Make
sure to click the Turn In button to submit. Turn In



https://login.xello.world/

To return to the Xello homepage click on the word Xello in the upper left-hand corner.

Your EDP is complete when you see 100% next to All Lessons.

Grade
All Lessons 12

O Part 1 — 2023-24 Education Plan

O Part 2 — 2023-24 Education Plan

ADDITIONAL RECOMMENDATIONS

College Planning

On the Xello homepage, locate the Goals & Plans section, locate College Planning, click Manage.

— College Applications — Create and track your college applications here.
— Scholarships — Search for and manage scholarships here.

— Knowledge Hub - Find answers to your college planning questions

Parchment — Student Records

Order your official high school transcript for college, apprentice or job applications using Parchment.

This service is free to high school seniors until July 31° of your graduation year.

You will need to create an account. This will allow you to log back in and track your transcript progress.
Make sure you select Troy College and Career High School as your school.

You may need to order a transcript when you place your initial application and again after your
graduation is official.

Parchment allows you the option to send a copy of your transcript to yourself via email. **This is

recommended**

— Message Mrs. Clippard to request a copy of the Parchment Instructions.




The section below contains step by
step instructions and screenshots for
each EDP activity. Some students
report they do not need these
detailed instructions, but they are
available if you get stuck. If you
continue to have difficulty, please
reach out to Mrs. Clippard for
assistance.

dclippard@troy.k12.mi.us 248-823-5158



mailto:dclippard@troy.k12.mi.us

TCHMAKER
&

AFTER HIGH SCHOOL GOAL

The first question students will be asked is “What would you like to do after high
school?”. This question helps to filter your matches. "Not Sure Yet" is also an option
for those who are still on the path of figuring out their first steps after high school.

— Core lessons E ki About Me & Explore Options U Goals & Plans
Matchmaker Career S My Plans
e Schools
a Majors
Part 1- 2023-24 Education Plan Learning Style Saved Options
\‘ Part 2 - 2023-24 Education Plan

CAREER MATCHMAKER can be found on the ABOUT ME page

Click GET STARTED to start the 39-question quiz.

Once you select an answer Xello does not allow you to go back and make changes
until the quiz is completed.

ard &) About Me | i Top Sites | = Educational Developme

MATCHMAKER LEARNING STYLE AFTER HIGH SCHOOL...
v My Goal

HPtIH
CI iCk On Sta rt /#., Vsl Audtory  Tacsle FAVORITE CLUSTERS

the Quiz

~

9’0,

SKILLS INTRESTS PLACES

nam  Screenshot




MATCHMAKER

DISCOVER CAREERS

that suit your interests

What is Matchmaker?

Matchmaker asks about your likes and dislikes and then suggests careers
based on your interests. There are three phases in the quiz. Your matches

will be updated as you complete each phase. Ready to see what's on your
horizon?

Launch Matchmaker! _

Click LAUNCH MATCHMAKER

What would you like to do after high school?

Not Sure Yet More School or Training Alternate Route

You can always change your selection!

Choose what you think you would like to do after high
school. You can always change your answer later.
Then click the START MATCHMAKER button




MATCHMAKER QUESTIONS

MAT‘ H MAKE R Progress | 1/39 Review My Answers

How do you feel about:

Working outside in any weather ?

KE VERY MUCH LIKE NOT SURE DISLIKE SLIKE VERY MUCH

During the Career Matchmaker quiz students will answer 39 questions.
These questions have students thinking critically about their interests
and ranking them on a scale of Like Very Much to Dislike Very Much.

TIP: To get more information or clarification on a question,
click the question mark icon.

TIP: If you’ve changed your mind on how you answered a
previous question, click Review My Answers, located next to
the progress bar, to update vour choice.

MATCHMAKER RESULTS
GREAT START! .
One phase down, two to go _
i
YOUR CAREER MATCHES
PHASE 2:
Mediator Medical Imaging Tech Optometrist YOUR PERSONALITY STYLE .
00 click DONE to go back

How does your personality affect your to the Xe”o Homepage-

career matches? Build your personality
profile to find out.

C TT———_ 9" grade and higher
continue to Phase 2
YOUR CLUSTER MATCHES To start your Pe rsonality
B tpat sctence 8 e S Style Quiz.

Return to Top of Document



EXPLORING & SAVING CAREERS

Save a minimum of 5 careers that interest you

This lesson is designed to get your started in career exploration. Your
goal is to save at least five careers you are interested in learning more
about. You are welcome to save any additional careers that you find
interesting enough to want to learn more about them.

TIP: Explore the dynamic filters by clicking More Filters including. You
can narrow your list based on factors like earnings, related clusters, and
job outlook.

Each career profile page contains:

# Job Description

# list of Similar Careers

# Video Interviews

# Core Tasks

# Work Place

# How Career relates to your Personality Style *must have taken
the Personality Style Quiz to access this information

# Working Conditions

# Earnings

# Sample Career Path

# Education and Training You will see a list of links under Related
Majors. Choose one to take you to the profile for that Major.




From the Xello homepage
Click on Explore Options and then (see the red arrows below)

CLICK ON EXPLORE OPTIONS

Hey

All Lessons kl About Me &b Explore Options U Goals & Plans
Matchmaker Careers My Plans
e Schools
& Majors

Learning Style Saved Options

SMART Goals

EXPLORE OPTIONS

) scroos = R

University of lllinois at
Chicago, lllinois

> CAREERS

CLICK ON :
CAREERS ‘

count Manager Business

Health & Medicine

Skilled Trades

Biology, Agriculture & Environment

Activist University of Washington
] $20,000 - $80,00¢ Seattle, Washington

Physical Sciences & Engineering

Actor
/ ] $2,500 - $110,000

J Actuary

i Acupuncturist

Explore Careers

Baylor University
Waco, Texas

University of Alabama
Tuscaloosa, Alabama

New York University
New York, New York

Explore Schools

Math & Computers

Law & Protective Services
Information & Communications
Education

Creative Arts & Design

Service Industry

Liberal Arts & Social Sciences

Explore Majors



On this screen you can scroll
down and look through all
your career matches in Xello.
When you find a career you
are interested in learning
more about, click on career
name to access more
information. Click on ‘More
Careers’ at the bottom of the
page to see more career
matches. Students typically

have more than 400 matches.

You can use the
MORE FILTERS

option to help narrow
down your career
choices

Minimu m Salary

Career Demand

Personality Styles

School Subjects

EXPLORE CAREERS

$125,000

High School

Show more clusters




If you already have a career in mind, use the
search option to type the career l

EXPLORE CAREERS

¥ To view your previously saved careers, select the heart
located in the upper right corner of the webpage.

To SAVE a career click on the
heart. You know you have saved
it when it turns red like below.

™h
= $43,650 - $122,840 4-Year College
Like this career?

EXPLORE THIS CAREER e Ny o

e o 4 J
How | Feel About This My Notes Important Factors Likes and Dislikes Helpful Articles Related Videos

Career

‘ m Edit Investigate Investigate Investigate Investigate

For each career you save, complete the Explore This Career section:
1. How | Feel About This Career
2. My Notes - Type your answer to the question
"What classes or activities could help me increase the skills
related to this career?
3. Important Factors
4. Likes & Dislikes




Early childhood educators care for and teach infants, toddlers, and preschool SIMILAR CAREERS

children. They play a key role in shaping these young children's futures. are Aide

$18 243 - $30,896
P Poor Mat..

- ! UMl Social Worker
; ‘ $30196 - $77,928
F

ESL Teacher
= $29,000 - $91,000

JOB DESCRIPTION

s-years of life, but they influenced who you are today. The people who
took care of us back then also affected who we are now. When you think about it that way, early childhood
educators have very important jobs.

Early childhood educators are called ECEs for short. They work with children in nursery schools, daycares, Child and Youth Worker
F

Special Education Tea...
$38,710 - $95,186

and similar settings. Most ECEs work with children aged 2 to 5. Some daycares take children up to 10 $20,000 - $50,000
years old in after-school programs.

ECEs must know how children develop on a mental, physical, social, and emotional level. They are trained
to design games and activities that are both fun and educational. They know how to treat children based

on their age. CAREER CLUSTER

ECEs teach young children a variety of things. They teach them how to read and why they should share.
They teach them not to hit others and how to deal with anger. Teaching these life skills requires different
strategies and techniques.

ECEs must be creative and resourceful. They plan activities that help children develop and build self-
esteem. They also must be able to keep them interested and motivated. They organize daily routines that
help kids feel comfortable and secure.

ECEs often use arts and crafts in their classroom. These projects help to bring out children's creativity. Art

You will want to keep scrolling all the way to the bottom of the
page to learn all about the career you selected. If you don’t know
what a particular career does read the JOB DESCRIPTION. If you
really like a career check out the SIMILAR CAREERS to find out
what other careers may use the same skills or education as the
career you like.




7| The deimand for this career is increasing. Its growth rate is slower than the

national average growth for all careers. But, many people are needed to work in
this career compared with other careers.

WORKPLACE
s Consult with parents about their ) 40 hours a week, with some early
children’s development “~—/ mornings or evenings
s Design and lead learning games and =~ Caring for many small children at once
(<)

activities can be demanding

N Establish and maintain routines for

children 7>\" May need to lift and carry children

Work closely with children and other

s May specialize in teaching children with
educators

disabilities

s Use arts, crafts, and music to help __ Work for nursery schools, preschools,
children learn .~ daycares, or community centers, or are
self-employed

. Work indoors in classrooms and
/= playrooms, and outdoors on
playgrounds

WELL SUITED TO THESE PERSONALITY STYLES @ M sties

o @ @

k‘ Creator Helper

WORKING CONDITIONS

Early childhood educators work in:

nursery schools
preschools

daycare centers
community centers
recreational facilities

Some start their own child care businesses. Many ECEs work full time, about 40 hours a week. Those who
work for daycare centers may work longer hours, starting early in the morning and ending late at night.
Most daycare centers are also open in the summer, while schools are not. Directors of daycares may work
10 or 11 hours a day. They often have extra administrative duties to finish before they can go home.

ECEs care for many children at once. They have to watch children in the classroom and outside in the
playground. Caring for toddlers involves helping them eat and brush their teeth. They also help toddlers
go to the washroom and wash their hands. ECEs who work with children with a disability have even more
hands-on duties.



ECEs can be employed by a variety of businesses. They typically work full time and are paid hourly. Some
ECEs are self-employed and run their own business.

In general, ECEs make between $8 and $16 an hour. This means that full-time workers can make up to
about $33,000 a year. Assistants earn the lowest wages.

Preschool educators earn between $10 and $26 an hour. Their median wage is $14 an hour. This adds up
to about $20,000 to $55,000 a year, with a median of $29,000 a year.

Supervisors and directors can make anywhere from $14 to $41 an hour. This adds up to a range of about
$30,000 to $85,000 a year.

Earnings for ECEs depend on many factors. These can include their experience, education, employer, and
location. ECEs who work for large daycare centers will make more than those who work for smaller
organizations. ECEs with a college degree will make more than those with just a high school diploma.

Earnings for self-employed ECEs depend on the hours they work and how many children they look after.
They might have to market themselves to find children to care for.

Some full-time ECEs will receive benefits, such as health coverage and paid vacation days. Those who are
self-employed must provide their own benefits. These educators may have a side job to make more
money.

MICHIGAN @® Wage

Experienced $38,544

U.S. Bureau of Labor Statistics

SAMPLE CAREER PATH

TITLE / ANNUAL SALARY REQUIREMENTS RESPONSIBILITIES

RANGE

ASSISTANT EARLY « Volunteer experience « Assist fully qualified ECEs in
CHILDHOOD EDUCATOR working with children the classroom

$17,000 - $20,000

EARLY CHILDHOOD « Degree in early childhood « Plan units and daily activities

EDUCATOR education Care for children

$20,000 B $30,000 « A professional designation Supervise assistant ECEs

Deal with parents

.

.

.

SUPERVISOR Several years of experience » Oversee all the programs

as an FCF and activities nf a davrare

.



EDUCATION & TRAINING

Each state has its own requirements for entering this field. Some states require ECEs to have special
education or training. Other states don't require you to get much training. Most employers prefer to hire
those who have been trained or certified.

In most states, you need at least a high school diploma. You might also need an associate or bachelor's
degree. You can study early childhood education or child development. Depending on where you live, you
might need to get both education and child care experience. Supervisors and directors must complete
extra training.

Some states require ECEs to be certified as a Child Development Associate (CDA). The Council for
Professional Recognition offers this designation. You need at least 120 hours of child care training and 480
hours of experience. The National Child Care Association (NCCA) also certifies ECEs.

It is helpful to take a course in first aid and CPR. In fact, some employers require you to have this training.
Fire safety and child abuse prevention training are also rIcommended. You are usually required to show
proof of immunization and have a police records check.

RELATED MAJORS
Kindergarten/Preschool Education and

Elementary Education and Teaching Teaching
Early Childhood Education and Teaching Child Development

Child Care and Support Services
Management Youth Services/Administration

If a career you are interested in requires further education click on one of
the majors to learn what type of classes you would need to take.

In 61 — 10" grades adding a major and a school are optional.

If you are interested in exploring majors & schools, you are welcome to do so.
You can save them to your EDP by clicking the heart (the same way you saved
your career)




LEMENTARY ED
AND TEACHING

Certificate ,
Associate Degree ,
Bachelor's Degree ,
Graduate Degree

Imagine teaching a classroom of children about mixing primary colors to make
other colors. Then, you help them as they practice adding and subtracting
double digits. Now, you're teaching your class to read a challenging

fairytale. Every skill you teach these students sets them on the path for success.

Could there be anvthina more rewardina?

Show More

TYPICAL COURSES FOR THIS MAJO

Each college that offers — ererireTITETIS and specific courses. But, you can
expect to learn about these types of subjects:

+ Social Foundations of Education ~ Child Growth and Development
. Experiential Education . Educational Technology

. Educational Psychology . Curriculum Development

. Children’s Literature . Classroom Management

.~ Elementary Science ~ Special Education

~ Teaching Methods ~ Learning Theory

. Elementary Math

Some colleges require you to get some field experience before you graduate.

SCHOOLS Michigan (39)
THAT OFFER THIS MAJOR:

Certificate/Diplomassociate Bachelor's Graduate

Adrian College

Adrian, Ml ¢
Alma College

Alma, MI S
Alpena Community College 7

Alpena, M|

Like this major?

RELATED CAREERS

| N Instructional Coordinat...
$36,360 - $102,200

e Early Childhood Educa...
% $17750 - $34,430

¥ Saved

s . Elementary School Te...
$37,780 - $95,270
oy L
» ‘( &

Physical Education Te...

m $39,090 - $97,500

RELATED MAJORS

School Counselor
$33,610 - $94,690

Adult and Continuing Education and
Teaching

Junior High/Intermediate/Middle School
Education and Teaching

Kindergarten/Preschool Education and
Teaching

Montessori Teacher Education
Secondary Education and Teaching
Teacher Education, Multiple Levels

Waldorf/Steiner Teacher Education



=B < (im] @D f 1)) @& student.xello.world & (4] A = th

L & @ (s} Q ( g Dashb« Q Program P... W 7th Grade... W7 8th Grade... Q Lesson Re... & About Me... & About Me... & About Me... F.“] Transferab... soutMe... 2ns|

SCHOOLS
THAT OFFER THIS MAJOR:

Certificate/Diplomssociate

. By first selecting your
v major you can then
v see an alphabetical
list of all of the
y collegesin a
v particular state that
2 - offer that major. To
learn more about a
school click on it.

Kalamazoo Valley Community College P
Open #https://student.xello.world/options/program/568510/7uuid=66a2af10-90a6-11ea-bc3a-7f26dcb51226# on this page in a new tab

Return to Top of Document



SKILLS LAB

In Skills Lab, you assess 35 skills and critically evaluate how often you wish
to use each skill in your future career. This assessment is unique as it
removes the anxiety and pressure that often comes with assessing how
good you already are at a skill. Instead, it has you focusing on the skills you
would most enjoy using, and which ones you value most.

Students can access the new skills assessment from their Student
dashboard or within their About Me section.

xello “

HEY JACK!

L
ABOUT ME EXPLORE OPTIONS GOALS & PLANS
g Matchmaker © Completed @ Careers Q My Plans
’ Personality Style — —- a Schacle m ro oL
Q Mission Complete =

Skills Lab Get Started

. Learning Style
0 Skills Lab Get Started ‘

SKILLS LAB

SKILLS LAB

Discover careers that match your skills profile.

What's the Skills Lab?

The Skills Lab helps you think about what skills you want to use in the world
of work. It creates your skills profile using your answers and then suggests
matching careers.

Remember, your answers don’t only have to be based on the skills you're
good at. Try to also think about skills you enjoy using or want to improve on.

Get Started

Click on
Get Started




After clicking on the Get Started button, students are presented with a series
of 35 questions that have students consider how frequently they would like
to use certain skills in their future career.

SKILLS LAB QUESTIONS
L]
Skl | I S La b Progiess 0735 | Review My Answers

How frequently would you like to use this skill in your future career?

Learning: Making an effort to take in and understand new information.

Always Often Sometimes Rarely Never

SKILLS LAB RESULTS

SKILLS LAB RESULTS

YOUR CAREER MATCHES

Bus Driver Transit Operator Glazier Potter Astronaut

$25550-$69,070  Hige | $25550-$82100  pide | | $26,910-$81950 e = | $5.000-$50,000  hige = | $66,000 - $145000 e

More Careers

Here’s what you said about 35 skills:

You want to use You want to use You want to use

Always or Often Sometimes Rarely or Never

» Attention to Detail Analyzing Operations

Analyzing Systems

o Operating Equipment or Machines Decision Making

Designing Technology

o Helping People o Learning o Equipment Maintenance
o Installation e Learning Strategies o Listening
» Managing People « Managing Money « Negotiating

+5 more... +5 more... +10 more...

Review My Answers or Do the Quiz Again




As students delve into specific careers, they can learn more about how
they got their match by clicking on Find out Why. They’ll see how their
overall match was determined based on their responses to both the
interest and skills assessments. They can also delve deeper into how
frequently each skill is used in each career and how that compares to their
desired use.

WEBSITE DESIGNER - YOUR MATCH

Overall Matchmaker (Interests) Skills Lab (Skills)

Good Match

This match is based on your answers to Matchmaker and Skills Lab. It takes into account
both your interests and the skills you want to use in the future.

Here's how your results from the 2 quizzes are combined:

MATCHMAKER (INTERESTS) SKILLS LAE (SKILLS) OVERALL
Excellent Excellent Excellent
Excellent Good I3 Excellent
Excellent Fair Good
Excellent Poor E Good

Good Excellent Excellent
Good Good Good
Good Fair E Good
Good Poor F Fair

Fair Poor F  Fair

Return to Top of Document



EXPERIENCES

From the Xello homepage
Click on ABOUT ME (see the red arrows below)

Grade
All Lessons 7 »':i About Me & Explore Options U Goals & Plans
Matchmaker Careers My Plans
- Schools
& Majors
Learning Style Saved Options
SMART Goals
£} About Me

About Me

E Troy Intersect Virtual School ﬁ Grade 7

MATCHMAKER LEARNING STYLE AFTER HIGH SCHOOL... DOCU ment your extracu rricular
o R memm— activities, volunteer experiences
,{ T and jobs. This information is
e e useful when it comes time to fill
? e o T out job, apprentice, or college

Which career clusters iteres you applications and can easily be
added to your Resume Builder
Stat the Qui Set Favores assignment (9" — 12" grade).

Update your experiences at

least once a year.
EXPERIENCES

e Work: document each job
you have received money for

¢ Volunteer: specify if you
participated one time or
ongoing

e Education: enter your high

SKILLS INTERESTS PLACES SChOOI’S name and eXpeCted

What are you good at hat do you i Wher nd your date of graduation. Enter
classes you take outside of
school — art, music, karate,
gymnastics.....

e Life: enter extracurricular
activities you participate in —
sports, band, clubs,
performances, and awards.

Add Skills Add Add Places

Screenshot




Next to Position type in the name/title of what your experience was. This
example shows “Picked Up Litter”

You must fill in a start date (month & year) and an end date (month and
year) or select ongoing if it is something you are still participating in. The
SAVE button will appear once you enter the date.

Fill in the other boxes if possible or come back later and add details you may
need to look up.

Once you have the required information you will see the SAVE button in
upper right-hand corner.

Click on SAVE to add your experience.

VIEW FROM ABOUT ME PAGE

EXPERIENCES

Volunteer %" Education @ Life Add Experience

PICK UP LITTER

To add another

You can now see the ) .
experience click here

experience you added

Return to Top of Document



Adding Interests in Xello

As you prepare to complete the Interests portion of your EDP take a few minutes to consider:

e What are some things you enjoy doing?
e How do you think your interests may change as you grow older?
e What do your interests say about you?

e How do your interests influence your options now and in the future? For example, have you
joined a club based on one of your interests, or what jobs are you thinking about that are related
to your interests?

If you could get paid for one of your interests, what would it be?

From the Xello homepage
Click on ABOUT ME (see the red arrows below)

I
Hey \ CLICK ON ABOUT ME

Grade
All Lessons 7 ki About Me @& Explore Options U Goals & Plans

Matchmaker Careers My Plans

- Schools
& Majors

Learning Style Saved Options
SMART Goals




B <« i of =) K it student.xelloworld a 4] Al 5| a

L & 9 0O ﬂ & About Me 4 BPMS 7th grade EDP completion status.xisx %7 VIDEOS - 7th Grade Education Development Plan Y VIDEOS - 8th Grade Education Development Plan 4
PERSOMNALITY STYLE LEARNING STYLE AFTER HIGH SCHOOL...
by Goel 1 a

® D€ s

@ e i FAVORITE CLUSTERS
You are a Visual Learner !

Next click on
ADD INTERESTS

INTERESTS PLACES

INTERESTS CATEGORIES

Choose one of the 6 categories

OR type your interests in the text box and click ADD




Open each category and select the options that you feel apply to you.
Once an option is selected the text color changes to gray

You will also see an ICON towards the top of the screen for

each interest selected.

When you have added all your interests, click DONE located in the upper
right-hand corner of the screen

EXPERIENCES

Back on the Xello ABOUT ME page
Your INTERESTS section will now show }

w

INTERESTS PLACES

e o-
the list of interest you selected.

Add Places

STORYBOA s -
Add photos, videos, links, and files that tciNERAGH you are.

Return to Top of Document



Adding Skills in Xello

As you prepare to complete the Skills portion of your EDP take a few minutes to consider:
e What is a skill?
According to Dictionary.com

Skill noun
1. the ability, coming from one's knowledge, practice, aptitude, etc., to do something
well: Carpentry was one of his many skills.
2. competent excellence in performance; expertness; dexterity: The dancers performed
with skill.
3. acraft, trade, or job requiring manual dexterity or special training in which a person
has competence and experience: the skill of cabinetmaking.

e What are transferable skills? Transferable skills are talents and abilities that can be used in
many different jobs and career paths. List of transferable skills

e What skills do you use at school? What skills do you use outside of school?
e What skills are you most proud of? What are some skills you'd like to improve?

e What skills do you think are required to perform some of the jobs at a school (e.g. teacher,

accountant, plumber, computer software developer)?

e Think of someone who has a skill you admire. Why do you admire that skill?

From the Xello homepage
Click on ABOUT ME (see the red arrows below)

Grade
All Lessons 7 k{ About Me @& Explore Options U Goals & Plans
Matchmaker Careers My Plans
- Schools
- Majors

Learning Style Saved Options

SMART Goals



https://troyk12mi-my.sharepoint.com/:b:/g/personal/dclippard_troy_k12_mi_us/ERs93cn5pfZPm_kPgEJoobMBVBBTgc6R_vcdPf1c0PvVbQ?e=PrFynD

45% 30% 25%

@ Visual Tactile Auditory
s FAVORITE CLUSTERS
Pocsoe You are a Visual Learner Education & Training
lealth Science / Hy
(]
]
View Results View Results Update

SKILLS INTERESTS PLACES

Next click on
ADD SKILLS

> Add Skills Add Interests Add Places

STORYBOARD
Add photos, videos, links, and files that tell the stm

SKILLS CATEGORIES

Choose one of the 6 categories

OR type your skill in the text box and click ADD




SKILLS CATEGORIES

Ethical

Making People Laugh

Open each category and select the options that you feel apply to you.
Once an option is selected the text color changes to gray

You will also see an ICON towards the top of the screen for

each skill selected.

When you have added all of your skill click DONE located in the upper
right-hand corner of the screen

When you chose each skill you have
Did you know that you can rate your skill the option of selecting your skill level
level? choosing from beginner, rising or
master.

Beginner Rising Master

Star

Got it!




4070 oV £270
@ ) Visual Tactile Auditory
. Y FAVORITE CLUSTERS

Persuad You are a Visual Learner Education & Training
Health Science Human
Helper Services
@
°
View Results View Results Update

EXPERIENCES

K VOLUNTEER

WORK
-
=

—

SKILLS INTERESTS PLACES
What do you like? Where have you and your family lived?
Organized L & & 4
Self-Motivation * &k
Update Skills Add Interests Add Places

When you return to the Xello ABOUT ME page
Your SKILLS section will now show the list of skills you selected.

Return to Top of Document




Xello Resume Builder

Xello Resume Video

Resume Builder makes it easy to take the valuable information students have learned
about themselves through assessments, self-reflection, and early experiences, and turn
it into a professional resume.

Students access this feature from their About Me page. Once they've begun, they have
access to the Tips & Samples on every page to help guide them in do's and don'ts of
writing a stand-out resume. As they fill out each section of their resume using content
already entered in About Me, they also have the option to add new skills, interests, or
experiences. New content is then synced and saved to their About Me profile. At any
point they're able to readjust the order of the sections so they can put their strongest
skills and experiences first. Once they're ready, they download their completed resume
either as a fully formatted, professional PDF, or as an RTF file if they wish to style their
resume their own way.

To access the Resume Builder, click on the ABOUT ME on the Xello homepage.

I
Hey \ CLICK ON ABOUT ME

All Lessons ﬁ l{ About Me & Explore Options U Goals & Plans

Matchmaker Careers My Plans

& Schools
& Majors

Learning Style Saved Options
SMART Goals

“"If you are applying to a job or need a resume before 12" grade
you are welcome to use the Resume Builder to create your resume.



https://youtu.be/BqiqeiJbES4
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Start the Quiz!

AFTER HIGH SCHOOL...

My Goal Mare Scnoo! or

L]

Edit Goal

EXPERIENCES

PREPARING FOOD FOR DISTR

$52,060- $200,000 Hde

PERSONALITY STYLE

Troy College And Career High School

LEARNING STYLE

How do you lez

Visug Auditory

Volunteer Manager

[ Grace 12

Special Education Teacher

$20,000-560,000 Hide

Start the Quiz!
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FAVORITE CLUSTERS

Set Favorites

Work

# UNTITLED

Volunteer

$34580-898730  Hide

View all

Physical Therapy Assistant

$33780 - $79.810

SKILLS LAB

Get Started

RESUME

ast updated

12/1712020

Update

% Education @ Ufe

CASHIER

8,0

Add Experlence

On the ABOUT ME
page find the section
labeled RESUME and
click on ‘update’ to get
started.




Select to view tins and sample

Select vour lavout

ulm ' “’la“” . Enter your contact
Your Name information. You want to
123 £ Ot Street, Troy, M 46083 make it easy for a potential
(248 EZS-U‘?::U':\'[-E:::_E:;E Sgma.cam Ed"A/ Y P
employer to be able to reach
you. Make sure you use an

@

Objective

Give empioyers a quick idea of who you are and what you're looking for.

Use the ‘ADD’ or
i Troy College and Career HS Ed ‘ y
Scucation Troy, MI + September 2017 — Prasent : EDIT bUttonS to add
your information to
each section of the
4 * Communicating Edit
;u|||5 * TERMWOTK resume.
If you added
information in the
- cashier Edit .
Work Jets Pizza corresponding
Experience Tray, MI + April 2019 - Present .
sections on the
ABOUT ME page you
f" preparing food for distribution Edit will be able to select
Volunteer Gleaners Food Bank
Experience Datrolt, Ml + January 2017 — March 2017 {15 haurs) the |nf0rmat|on you
want to add to your
m + Captain on Glrls Swim Team o resume.
Awards and You also have the
Achlevements
option of adding

1 * liteguard h

Acthiitias and
Interests

Download Resume

Once you have added or updated each section of the
resume select DOWNLOAD RESUME at the bottom of

DOWNLOAD RESUME x We recommend downloading as a RTF - TEXT ONLY
DOCUMENT. The RTF file can be opened with MS
Choose your resume format: Word or other text editing apps. From there itis a
simple task to edit margins and remove any extra
Download as & POF spacing between sections. Making these changes
B 0w resume will be formatted and ready to go. will allow you to create a one-page resume.

Make sure you upload your resume into the
Resume Lesson or in the Storyboard in Xello. Also,
make sure you save your resume SO you can access
it again in the future.

Download as a text only document

This allows you to edit your resume with text editing tools.

Download Resume B S
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GOALS & PLANS

Xello Goals and Plans Qverview Video

As you start to make plans for your future, you will first want to consider your options for

after graduation. To complete your 12t grade EDP requirements we ask that you create at
least 2 plans. Your Xello Plans should reflect your real-life plans. If you already know what
your dream job is that is great! Create a plan for it and then also create a ‘Back Up” plan as
well. Perhaps you are considering several different careers, you can create a plan for each of
them. Hopefully as you explore all your options and research the steps you will need to take to
achieve your goals you can narrow down your choices.

Click Goals & Plans in the top menu

Make Future Plans

=
V=
V=

What will you do after high school?

Make a Plan

Click Make a Plan.

Step 1: Add a title

.g. Become a Firefighter

Step 2: Pick the option your plan is based on

- 2o ncoer 0
./. oing an Apprentice 8
" ) =

Step 1. Add a title

Step 2. Choose one of nine different pathways. Some of these pathways may be ones you've
never considered, or even heard of before!



https://youtu.be/dOxEUexRoz8

About the Options

Step 1: Add a title

A Career Choice

A College Choice

Step 2: Pick the option your plan is based on
Doing Technical or
Vocational Training

5 )
Not sure? Learn about these options. Doing an Apprenticeship

Joining the Military

i Going Straight to Work

Being an Entrepreneur
Supperted Training or Living

Taking a Gap Year

If you're not sure which option to choose, that's okay! You can click the Not sure? Learn about
these options link which opens a menu to the side where they'll get a brief explanation, plus a
chance to read a full profile of the option.

Pathway profiles include lots of information about the option, such as:
e Ashortvideo

e Sample careers they can explore

e Finances involved in taking that pathway

e Any requirements or education

e Other considerations for students to think about

xello ons &l A

| Pathways

®# Entrepreneurship

What is entrepreneurship?

Watch a video to learn more

This pathway involves becoming an entrepreneur and being your own boss. This means you'll think up and start your own
business.

You might invent and sell a new product. Or you might start a new business to sell an existing product or service.

Sample Careers



Step 3. Plans can change and evolve. There is always room to edit a plan, add or remove tasks,
change the pathway, and add notes or reminders.

Once you have titled your plan and picked an option, you'll move on to step 3 which has you
thinking about tasks you might need to complete. For each pathway, there is already a
suggested task lists of to-do items. If you don't think you'll need to complete it, it can easily be
removed.

My Plan

Construction worker

E Going Straight to Work

—Pp Step 3: Add tasks to your to-do list (©ptiona)

@ Add a career to my plan
© Talk to my counselor or family about going straight to work

© Create a resume

Once you have created your plan, you can edit as much as you want!

Any information they added when first creating the plan is editable. This includes:

At the top of the profile is a commitment level they can adjust as you learn more about
future options.

You can add more tasks to the to-do list, mark them as complete, or remove them.
There's a helpful Need Suggestions button which offers tasks related to the option they
chose.

There's a section for you to add or remove careers. Your saved careers will populate at
the top of the list for easy reference.

You can take and keep notes as they explore. If you find websites related to your plan,
you can add the link in your notes to keep everything in one place.

If you haven't already, you can add a new pathway, or change an existing one. Any
relevant saved options will show at the top of the list so you can easily pull in previous
work.

You also have the option to add details to the pathway. Details are dependent on the
pathway and can include job or apprenticeship titles, schools or majors.



Add Details

Job Title

eg. Auto Assembler

Employer or Company Name

&g, Ford Plant

Location

.. Windsor, MI

Website
Tip: You can copy and paste the link from the browser's address bar

€.g. wwwford.com

@ Cancel
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